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Job Description –MOHS Technician
Clinic Network 

The position description is a guide to the critical duties and essential functions of the job, not an all-inclusive list of responsibilities, qualifications, physical demands and work environment conditions. Position descriptions are reviewed and revised to meet the changing needs of the organization.

TITLE:


         MOHS  Technician
JOB OVERVIEW:                
Under the supervision of the Mohs micrographic surgeon, the MOHS Technician will perform all functions in the Mohs histology lab including, but not limited to, frozen section embedding, microtomy, staining and filing.  The Histotechnician will be responsible for maintaining certification according to CLIA standards.  

ROLE:



Refer to Administrative Partner job description.
AREA OF ASSIGNMENT:
Clinic Network
HOURS OF WORK:

Days
RESPONSIBLE TO:

Chief Mohs Surgeon, Dermatology Clinic Manager
EXPERIENCE/QUALIFICATIONS:
1. Graduate of an accredited Histotechnology program, preferred, but not required
2. Background in Biology or Chemistry preferred.  
3. One year of Mohs Histotech or Histotech experience preferred, but not required.
4. Mohs certification preferred.

5. Ability to understand medical/surgical terminology.

6. Experience with an electronic health record.
7. Ability to discern color as this is necessary to perform the job functions.
General Qualifications:

1. Demonstrates ability to communicate effectively, in oral and written form, in the English language. 

2. Demonstrates good communication skills with a diverse population.
3. Excellent computer skills, particularly with Microsoft Office to include Word, Excel, and Outlook.
4. Demonstrates ability to act independently.
5. Demonstrates ability to work collaboratively as a team member.
6. Demonstrates effective interpersonal skills.
7. Demonstrates leadership ability and has experience or willingness to lead change.

8. Demonstrates critical thinking skills, ability to assess, problem solve, and effectively make decisions.

9. Demonstrated ability to access, analyze and apply concepts associated with protocol, policy and guidelines.

10. Neat and well-groomed appearance, business professional.

11. Demonstrates ability to maintain a calm demeanor at all times.

12. Ability to identify, access and assist the patient in connecting with community resources as needed.

13. Demonstrates ability to coordinate care for patients and their families.  

14. Demonstrates ability to speak, spell and utilize appropriate grammar and sentence structure.
15. Demonstrates flexibility and manageability of multiple demands.

16. Demonstrates ability to function effectively and interact positively with patients, peers and providers at all times.

17. Sensitivity to a variety of ethnic, cultural, social, and economic backgrounds and with varied medical and developmental needs.

18. Understands the components of service delivery to achieve an excellent patient experience.
19. Able to perform other duties as assigned.
TYPICAL PHYSICAL/MENTAL DEMANDS, ENVIRONMENT AND WORKING CONDITIONS:
A) Generic Job Functions: See generic job description for Administrative partner
B) Unique Job Functions:
1.  Equipment and Supplies

a) Performs all daily checks and quality controls as required based on standards and equipment requirements.

b) Prepares and maintains dilutions and stains

c) Maintains and clean laboratory equipment per standard

d) Schedules maintance of equipment, e.g. Cryostats according to OSHA standards
e) Responsible for assuring that routine preventative maintenance performed on all equipment per protocol
f) Monitors inventory levels of supplies and equipment on a regular basis and communicate with clinic leadership for ordering as needed.
g) Maintains log of supplies as they are ordered and received.

h) Organizes supplies and equipment in a systematic and accessible fashion.

2. Slides & Specimen Requirements

a) Maps and chromacodes tissue specimens according to Mohs technique

b) Cuts horizontal frozen sections

c) Prepares microscopic slides

d) Submits slides as requested by Mohs surgeon for viewing and diagnosis.

e) Maintains quality control on all slides processed and monitors ongoing QC study requirements

f) Labels, files and stores histological slides according to protocol
3. Documentation and Log Requirements

a) Enters Mohs map data accurately in Mohs database each day

b) Keeps records as to the location of all slides in our possession

c) Orders and returns slides to outside laboratories or offices

d) Creates and maintains accurate files and logs needed for records.  Enter, update and record information accurately and timely.

e) Maintains CLIA documentation as required by guidelines.

4. Patient Interaction

a) Interact with patients in a professional and supportive manner.

b) Provides emergency assistance as required and under the direction of the appropriate authority or emergency team leader.

5. Process Improvement
a) Participates in process improvement initiatives pertinent to the Mohs Laboratory.

b) Identifies areas of improvement and communicates to the Dermatology Leadership
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